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How to Request for Delete of Registration
For international graduate students
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This instruction explains on how to cancel the course registration via TWINS. There are two
ways which are (1) ‘During’ the course registration period and (2) ‘After’ the course
registration period. Please choose the appropriate way for your objective. How to cancel is
possibly different according to your major. The explanation below is made by the reference
of World Heritage Studies, Graduate School of Comprehensive Human Science, and Agro-
Bioresources Science and Technology Studies, Graduate School of Life and Environmental
Sciences. As for the details, please confirm individually with the staffs of your Academic

Service Office by yourself.
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1. In case of the cancellation during the course registration period
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To cancel the registration during the course registration period, click on ‘delete’ button to

complete the cancellation in usual way. (Please see page 4/9 in TWINS Operation Guide for

Students (Ver. 2.2).)
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2. In case of the cancellation after the course registration period (For example, if you cannot

attend classes and then want to cancel the class registration due to acute disease, etc.)
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This explains on how to request for delete of registration to make the form by TWINS English

version. Please be sure to explain the reason to the course instructor and obtain prior consent

before the submission.
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Firstly, please enter the course code of the course you wish to cancel, at ‘Change
registration request’ (in English ver.)/ TJEERFEZE (Rishu-shinsei-henkou) | (in
Japanese ver.) and click 'Create application’/ [Hi5Z/ERL (Shinseisho-sakusei) |
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The application form in PDF format will be brought up and please print it out

FlR L7 HFEEIC, B4 L AEHHAATLALTIZE W,
Please sign and write the reason for change to the form.
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Please gain approval from course instructor and receive the approval seal from your

lecturer (supervisor) and the chair.
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Finally, please submit the form to your Academic Service Office by the deadline printed.
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